
USING THE TEACHER ACCESS GUIDEBOOKS 

Using the Teacher Access Guidebooks 
 

Skyward recommends that you use this Guide online, so you can take advantage of 

bookmarks and other features that make it easy to find what you need. 

 

Accessing This Guide 
 

There are two main ways to access this Guide. 

 

In SkyDoc: 

1. Select Web SkyDoc in the left-hand column, if necessary. 

2. Select WA – Web Applications. 

3. Using the application list in the left-hand column or the menu on the right side of the 

screen, select (EP) Educator Access Plus.  

4. Click Teacher Access.  You see a list of the Guide’s contents. 

5. Click the appropriate item to go to that section of the document.  Note that one of 

the links is My Gradebook, which gives you access to both the Standards Gradebook 

Guide and the Secondary Gradebook Guide. 

 

In the Skyward software: 

Use the Help feature in the Skyward software to go directly to the section of the document 

related to the area you are in. 

 

 

Navigation Within This Guide 
 

If you’re accessing this Guide from SkyDoc, click Teacher Access – Overview to see the 

Table of Contents.  It lists the Guide’s Sections (in blue) and the Items (sub-sections) within 

those sections. 

 

Click a Section Heading to move to that area of the document.  Within the body of the 

document, clicking a Heading takes you back to the Table of Contents. 

 

At the beginning of each Section, you see a menu (list of the Items within that Section). 

Click an Item Link to display the content for that item.  Clicking an Item within the body of 

the document takes you back to the Section menu. 

 

To search for a specific word or phrase, click Edit on the Adobe Reader main menu and 

select Find.  Enter the word or phrase you are looking for in the box provided and press 

Enter. 

 

 

Conventions 
 

The features and functionality described in this guide may vary depending upon your 

district/entity configuration. 

 

** Next to a field name indicates that a value must be entered in that field in order to save 

the current screen. 


